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Logginginto the AroFlo App
AroFlo

Tologinto the AroFlo App:

1. Downloadthe app from Google Play orthe Apple App Store. AVCEE e
2. Opentheapp. Weloome
3. Enteryourusername and password.

4. TapLogintoField.

[ Remember Login Details

0 Loginto Fleld

Just tap the checkbox beside Remember Login Details. Fomou pasondt

Don’t want to login each time?

If anotheruser had previously logged into AroFlo on the
device you are using and selected this option, theirlogin
details will appear. To enter your own details, tap Not
You? Change User below the password field.

. AroFlo Services
Gototoday’'sjobs 8 oo
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ToaccessyourTask List, go to the main menu and tap Tasks.

Open Tasks

If you see the Schedule view, tap the Task List button at St o
the bottom of the screen. R e | R
The Task List displays openjobs. Tap on ajob to openit. ::T:.:SSTSEWSEZw‘ @
SERE] Notsiare
Task Overview JR—
Astor Village | JN 1526 | ARBORI-84 °
To see a summary of the key job details, rather than the full S W
Task Worksheet, tap the ©** (eye icon) to the right of the M e ©
listing. From the overview, tap View Task to open the Task Fir Sevie Maimenance  Not Stetcd
Worksheet, or tap away to close the overview. s emizzs R
brating || Not Started (+]



https://play.google.com/store/apps/details?id=com.aroflo.app
https://apps.apple.com/us/app/aroflo-job-management/id6450022414

Record yourlabour

There are several ways torecord labourin AroFlo. We'll show
you the easiest way below. Forinformation on other methods,
check out the help page Record Labour on aTask at
help.aroflo.com.

At the start of the job:

The easiest way torecord labour on ajob is to use the Start Timer

button: o

1. FromtheTask List, tap the job you wanttowork on.The
Task Worksheet opens.

2. Inthetopright of the Task Worksheet, tap the timer button.

3. Tapthe Status button (directly below the timer) and select
InProgress then Save. This lets the other staff know you've

started thejob.
4. Getstuckinto the job while AroFlo keeps track of the time
foryou.
At the end of the job:

1. Openthetask.
2. Taptheelapsedtime.The LabourTimerwindow opens.
3. Tap Stop Timer.

Working with others?

By default, the logged-in useris displayed on the Labour
Timerwindow. To record labour for additional users, tap
Select Users and select the users from the list. Tap Add
Scheduled Users to add everyone who shares the same
schedule as you.

4. Checkthatthe correct Work Type is displayed (e.g., Normal Time,
Double Time). Tap the down arrow to change the selection, if

necessary.

5. Ifyourbusinessuses Tracking Centres, check therightoneis

displayed.

6. Optional: Add a Note oruse one of the Descriptions your business

has setup. Thisinfo may appearoninvoices.
7. Tap Create Timesheet Entry to save.

Stopped your timer too soon?

No problem. Just tap Cancel > Save and the timer will
resume recording.
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Monthly fire service jobs

Can't see the Start Timer button?

Youmay have a timer running on another
job, oryour user permissions may need to
be altered. Contact your Site
Administrator so they can troubleshoot
theissue foryou.

Labour Timer

+ Add Scheduled Users

Andrew Flynn Normal Time v X
Start 11:20 AM
Finish 01:58 PM
Tracking Administration v
Centre
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Cancel Create Timesheet Entry
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https://help.aroflo.com/record-task-job-costs/field-record-labour-on-a-task

Set the Statusto Complete

Onceyou’ve created yourlabourentry, tap the Status button that you earlier set to In Progress, change the status to
Completed, tap Save, and then go back to the Main Menu > Tasks to see your next job.

Additional Resources

Formore help just click a card below, or type the following termsinto help.aroflo.comto be takento the
documentation on using that feature in AroFlo Field:

L[ E L
LogIn Schedules Tasks

Log in instructions for AroFlo Field View your scheduled events (tasks
overheads, ad-hoc in either a users go to access and record informatio

Timeline, Calendar, or Map format. about a job.

e £ c

Timesheets Notes Documents and Photos

MNotes are featured throughout AroFlo Office AroFlo's documents and photos functionality
and Field and are or reference and makes it easy for users to upload, download,
communication purposes. search, view and email ments or photos

within Office and Field.
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https://help.aroflo.com/login-field
https://help.aroflo.com/schedules
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