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Naming Convention for Add On Templates 
The way add on templates are named is extremely important when creating templates.  It is best to 
group your templates by name/topic. 
 
Example:  
The Plan templates are all grouped together, because I have named them all with the first word “Plan”.  We broke 
down the templates further by then putting the topic of the problem next to it : “Plan Heel Pain”.  We broke it 
down again by putting in what the plan actually was “Plan Heel Pain Injection”.   
This way you can sort your templates by not only the plan but the diagnosis as well. 
 

You can also make generic templates that can be used for everything:  Ex: Padding and strapping can be 
used for multiple diagnoses. The naming convention for this template may be:   ”Plan Padding and 
Strapping” 
 
NOTE: The add-ons are CASE SENSITIVE!!!!  If you want to call a “Plan” template but you call it from 
the start or add on template as <?plan> instead of <?Plan> you will get a message: 

 
 
 
 
 
 

 

Utilizing Add On Templates 
Placing an Add on into a Template 

Step 1: Create or edit a template. 
Step 2: In the pink side drag the add on template you would like to use in your note template. 
Sammy will place a Question mark in front of the template. 
 
 
 
 
 
 
 
 
 
 
 

Using the Single Question Mark  
This structure will automatically pop up the referenced add on (must be case sensitive) and place it into 

the template that you are running and will allow you to answer the series of questions and complete 

your note.  
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Ex: If a template is named “Plan Heel 

Pain” and the structure reads: <?Plan 

Heel Pain> that template will be 

automatically added to your note 

because it’s an exact match. 

 

Ex: If one add on template is named 

“Plan Heel Pain” and one add on 

template is named “Plan Gout” and the 

structure reads: <?Plan> then all 

templates that start with the word 

“Plan” will pop up.  This is not an exact 

match.  At this point you choose the one 

you want by double clicking. 

 

 

 

Using the Double Question Mark 

<??Plan>  Having two question marks  in front 
of any add on structure will give you the 
option to use an add on or not. 
 
If you choose “Yes” then SamNotes will take 
you to the templates that you can choose….or 
automatically take you to that specific 
template. 
 
If you choose “No” SamNotes will skip over 
this template and leave a space/line. 
 

 

Using the Triple Question Mark 

<???Plan> This structure works ALMOST the same way that the double question mark structure works. 
They are different in the way they space out your template. 
 
1.  If a double question mark is used and you answer no to the pop up question (and it’s on a line by 
itself) then it will leave a blank line where the double question mark structure is. 
 
2.  If a triple question mark is used and you answer no to the pop up question (and it’s on a line by itself) 
then it will not leave a line. 
Moral of the story: When in doubt use a triple question mark! 
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Global Variables 
A global variable is used to repeat information in a note.  The global variable allows you to answer the 
question once and the system takes that information and places it into all the other areas of the note 
where it is needed.   
Assign a global variable BEFORE you run the template  
When you want to determine a global variable before you run the template….put the global variable in 
the structure.  Then wherever you want to repeat that variable, place the code for the global variable.  
The code for the global variable should not be in brackets it should read GV1GV.  The first time you 
assign the variable you will see the global variable turn green. 
An example of when you would use a global variable is when you want to remember a site. See below 
for an example and steps. 
 
Set - Up 
Step 1: Edit a template or 
create a new one.  
Step 2: Initiate the Wizard by 
double clicking.  
Step 3: Choose the type of 
choice structure you would like 
to create. 
Step 4: Put your choices into 
the wizard. 
Step 5: Click on the global 
variable you would like to use 
(GV1GV, GV2GV, etc.) 
Step 6:  Press the Create 
Structure button to see the 
preview of the structure you 
just created.with the global 
variable. 
Step 7: Press the Insert 
Structure into myTemplate 
button to place the structure 
into your template. 
 
 
 
 
 
Step 8: Place the GV1GV (global variable) in the template where you would like it to repeat. 

 
 
 

 
Step 9: Save the template. 
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Running the Template with the global variable 
When you double click on the template with the global variable in it, Sammy will highlight the global 
variable in green.  When you choose the “the right foot.”  The other place that you have the GV1GV will 
automatically have “the right foot.” 

 
 

 
 

 

 

Looping Add On Templates 

You can have multiple loops and add on templates within add on templates.  Another way to think 
about different types of templates is like folders.  You can have a yellow folder and have multiple pink 
folders within yellow folders and you can have pink folders with in pink folders. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Plan Aspiration has 

another <?Plan> at 

the end of the 

template, causing 

the list to pop up 

again. 

Or simply click 

Blank out/Continue 

to end the looping 

and return to the 

note. 
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Making a Template Using Text from the Note 
When you are doing a chart note you are running a template. When the template finishes running, you 
can edit your chart note as needed before you continue on to print and/or save it.  At this point you may 
feel that a portion of your note is worth saving as “its own template”. 
 
Put the cursor (or point the mouse) at the beginning of the area you want to select. By using your mouse 
highlight the text you want to save. When all of what you want is selected, you will see a button on the 
lower window that says new template.  Click “New Template.” 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
Your text will automatically be copied to the bottom window.  To take a section of this chart note and 
save it as a new template – whether it’s a start template or an add-on template- you need to make sure 
that the active window is the window on the bottom of the SamNotesEHR window. You will see the 
cursor there.  
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With that window active, click on Templates and Lists, Then click “Save this Template.” 
  

 

 

 

 

 

You can save the new template as a Start Note Template or as an Add-on Template.  Once you “Save” 
the template it will saved in either the start note list of add-on list for future use. 
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Choice Structures: 
 
 

 


