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Sage 50 has the ability to email invoices with a Pay Now link. This option allows your customers to pay for their own

invoice by a click of a button or copy/pasting link to internet browser. Once the customer makes the payment, it will
post back to Sage 50 and mark the invoice as paid.

***ACCOUNTING METHOD MUST BE ACCURAL FOR COMPANY; CAN NOT BE CASH***

1. Createanew invoice or pull up an existing invoice through Sales/Invoicing. Once the invoice is pulled up,
click on the Emailtab on the top toolbar of the invoice.

&) Sales/Invoicing
File Edit GoToe Window Help

B .

- = = & 7 |
Cloze Mew % Copy M Deletev Fh:!wv Serial Mo ote  Jourmal  Event  Layouk Fleport; Aftach  Help

2. The E-mail Forms: Invoices window will appear. Here you will find the hyperlink, “Accept online payments
from your customers.” Clickon the link to enable the Pay Now button.

Email Forms: Invoices X

Form

Invoice number: testl11

Use this form Invoice Select Form Form Design
. Cancel

Accept online payments from your customers o

Replace Item |D with: <Do Not Replace>  «

[ Summarize progress billing invoices by job

3. Clickon Use Invoice Payments by Paya. This will activate the Pay Now link.

mnvolce Payments =

Accept Online Payments

Get paid faster by making it easier for your customers to pay you. Select the payment service that
best suits you and your customers.

P PayPal stripe paya

« Enable your Sage Accounting software to

connect to enline Payment providers to take L‘""”“l" Payments. 5_’|"‘d invoices with a Pay

payments on your invoices and get paid faster low button, reconclle payment on any open
invoice.

» Choose from a range of payment methods

and providers to suit your business Payment Center. Instantly access your built
in performance dashboard!

# Reduce time spent chasing late payments )

and reconciling your accounts Flexible Payments. Accept credit/debit
ACH, pay-by-text and recurring payments.

Learn More Learn More

Use Invoice Payments by Sage

Use Invoice Payments by Paya
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Invoice Payments =
i
Include the Pay Now option when emailing individual or batch inveices,
Service: Paya
Status: Active
Switch to Invoice Payments by Sage Disable Service
Close

4. The “Include Pay Now option in the email” will be checked by default, giving you the option to choose who
you want to send the Pay Now link to.

Form
Invoice number: ’m'IDE—
|z thiz Farm: Invaice Select Form Form Design

— . Cancel
I [v Include Pay Mow option in the email I
Help
Replace lkem 1D with: <DoMaot Replacer  «

[ Summarize progress biling invoices by job
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SETTING UP THE PLUG IN

Before emailing the link, you must make surethe plugin is setup forthe transactions to post back into Sage 50. By completing this
process, it will mark the invoices as paid and post the transaction into the selected General Ledger account. This processis
completedthrough the Paya Connect Desktop Application.

**Only needs to be setup on one workstation per company.**

1. Rightclick onthe Sage Exchange Desktop Applicationand clickon Settings.

Restart application
Tracing 3
EMV Tracing 3
Settings | -
Plugins 3
Help i
About Sage Exchange Desktop .
Exit
Customize...
E — i 4— 4+ 100%

11:52AM |
3/11/2019

- Hardware

! -Non-EMV Devices

{ - EMV Devices Register wohanae Daskion
\.. Check Devices sage b char ge Dask op

¥ Data Exchange

Username
Enter your Sage Exchange
Credentials to register your
company with Sage
Exchange.

Password

Contact your Sage Exchange
administrator for sign in
information.

Sage Exchange

Registration Successful,
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3. Click Get Plugins. Pick the plugin based on the version of your Sage 50and click Install.

Sage Exchange - Settings

= Hardware
-Non-EMV Devices
-EMV Devices

.. Check Devices
= Data Exchange
- Register

Get Plugins|

Available Flugins
More

Sage 50 R16

More

Sage 50 R17

Mare

Sage 50 R18

More

Install

Install

Install

Install

i
o

n

[—c:.—l [ Cancel

]

= Hardware

L Non-EMV Devices
MV Devices

i b Check Devices
[=-Data Exchange

i Register

i Get Plugins

He My Flugins

Available Plugins

ey e e

More Install
| Sage 50 R17
Sage Exchange Install
[Exiraciing ties...
L —
[ More Install
Sage 50 R19

|  OK | Cancel

PAYA | SAGE 50 E-INVOICING




paya

4. Once the pop up comesup to enablethe plugin, click Yes.

e

= Hardware @

Available Plugins

Non-EMV Devices

EMV Devices A
Check Devices QuickBooks
= Data Exchange
Register More Install
Get Plugins =
L. My Plugins
Sage Exchange ‘
| Install
Do you want to enable the plugin? _
E
Yes No |
J Install
Sage 300

e

5. Click Please select your company to choose your company thenclick OK.

= 5ag¢ Exchange - Sage 50R19 *
Company Pleass splect vour company Search For

Genemal Joumal Entry Accourt ID Descrpton Type

Receipts

Customer Payment

0K Cancel
Company @
Company EAM Inc -

ok || cancel |
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6. Onceyouclick OK,aSage 50 R19 pop will appear, which means a connection is not established between Sage 50 and

the plugin.

7. To enable the plugin, close out Sage 50, re-openitand log back into the same company. A Third-Party integration will

Sage SOR19 ot

Unable to save configuration.
Value cannofl be null,
Parameter name: source

pop up, choose “Always Allow Access.”

Third Party Application Access

6' A third party applicetion is requesting access to your campany.
L ;

Sage 50 company name:  Stone Arbor Landscaping
Applizztion: Sage Exchange Pesktop (SEHost3Z.exe)
Author: SEHosES2

Developer identity verified by: CN=Go Daddy Secure Certificate Authority - G2,

Wauld you liketo allowthiz application to accese your company data?
(@) Always allowaccezs

() anly allow access this time

() Always denyaccass

() Remind me |ater

8. Gobacktothe pluginand click Enable. Select your company. Under Receipts and Customer Payment, choose the

General Ledgeraccount where you want yourtransactions to post. Click OK.

Compary

EAM Inc Search For

Accourt 1D Description Type

eceipts
. O 1010 Cash on Hand Cash

1020 Checking Account Cash

S

e
) =

I ok J[ coce
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ENABLING SERVICE IN PAYMENT CENTER

1. In Sage 50, gotothe Payment Center tab and login with your Paya Exchange credentials.

Customers & Sales N
Vendors & Purchases Payment Center
Inventory & Services
Employees & Payroll
Jobs
Banking
Payment Center
Apps & Services
]

Sign In to Sage Payment Center
System

Shortcuts o] Email @

Sales Invoice
Receive Money from Customer Password Forgot password?

Bills - Pay Bill

Customer List

“ ’
.

2. To enable, click Edit settings on the top portion of the page. Thisis where youwill turn ON the service and select
the connectedaccount. Click Save and the setup is complete.

Payment Center

Paya Exchange (previously Payment Center)

Invoice settings

Status

Turning OFF will disable reconciliation between Paya and Sage. You will still be able to send invoices
and receive payments, but the status of the payments will not be synced with Sage and only be available
in Paya Exchange.

B3] <A

Connected account

Select the account where you want to post customer invoice payments

‘Checking Account v‘
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EMAILING INVOICES W/PAY NOW LINK

Sage 50 has the ability to email invoices with a Pay Now link. This option allows your customers to pay for their own
invoice by a click of a button or copy/pasting link to internet browser. Once the customer makes the payment, it will

post back to Sage 50 and mark the invoice as paid.

1. Createanew invoice or pull up an existing invoice through Sales/Invoicing. Once the invoice is pulled up,

click on the Email tab on the top toolbar of the invoice.

@ Sales/Invoicing
File Edit GoTe Window Help

@ & DHHE 8-
Clozse  Mew izt Save Tink

Eopy; Delete How  Serial Mo ote

Chy . B,
E -rnail

&, G, 0

Journal  Ewent  Lawout Feports  Attach

2. TheE-mail Forms: Invoices window will appear. The “Include Pay Now option in the email” will be checked
off by default. Click the Send button on the right side of the window.

I ¥ Include Pay Mow option in the email I

Replace tem D with: <Do Mot Replaces LI

[ Summarize progress billing invoices by job

—Farm
|rvoice number: m102
|Jze thiz farm: Invoice Select Form | Form Design
Attachments | Cancel |

Help |
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3. Sage 50 will then open a new email and populate the email address from the customer’s profile storedin
Sage 50. Ifthereis not an email thatis stored, this field will be left blank. The software will alsoattachthe
invoice as a PDF file. You will be able to customize the email if needed. ONLY web-based emails will provide
“Pay Now” button; Microsoft Outlook ONLY has link available. Press the Send buttonto send the email.

Please see the attached invoice. We appreciate your prompt payment. Feel free to contact us if you have any questions.

Thank you for your business!

=2 Pay Now

Sacurely with Sage Payment Solutions

Attached is Invoice # Tea2 from Mayra Test

To view the attachment, you must have the Adobe® Reader® software installed on your computer. To get a free version of this software from Adobe, click here
http:/iwwnw adobe. com/support/downloads/main htm

2 Attachments
- mvoice
I invoice # Tea2.PDF ' B nename '
Web based:
Subject Invoice # m102
i K@ |Invoice# m102.PDF
Attached

& ks

Please see the attached invoice. We appreciate your prompt payment. Feel free to contact us if you have any questions.
Thank you for your business!

To pay this invoice online, click the following link or copy and paste it into your browser address bar:
https://prod-pc.sagedatacloud.com/external/v1l/pay?
i=598b74631226b0002d0fcd49&h=bbb5c01c48a1dba6263d7d8efb5dab02aaccadc8656a9c238dc7117c8fd0134d90ddace20
72bebc41a1208f591133bf65d6f3a283bf354b511791758150ba85

Attached is Invoice # m102 from Mayra Test

To view the attachment, you must have the Adobe® Reader® software installed on your computer. To get a free version of
this software from Adobe, click here: http://www.adobe.com/support/downloads/main.html =

Outlook:
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