
The first step is to open Axiom
 and click Launchpad

1

Click Athletic Program
2

Click Add an Athletic Event
3
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Choose the Event Type
4

Type the name of the event (i.e. 
GCDS vs. GA)

5

Pick the event date
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Enter the event time
7

Press the magnifying glass to
 choose a team

8

Choose the team from the list. If 
there are no current teams in the 
active school year, uncheck " { C u r r 
e n t _ S c h o o l _ Y e a r } " on the left and 
press "Run Query." This will show 
you all teams. When done, choose 
the team and press "Select Team".
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Repeat the same process to 
choose the opponent.

10

When finished, click ADD 
ATHLETIC EVENT

11

If you need to delete the event 
after saving, you can use the 
Organize button (+)
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This will allow you to press 
"Delete" and delete the event if 
needed.
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