
Intersession Course Requests
Instructions

● Click on Advisor Dashboard

● Click on Student Course Requests

● Select a student from the list on the right. Only
Students you teach or are your Advisees will show
up.



● Click add course Request

● Select Intersession

● Select the students 1st Choice  intersession.



● Change Priority to first, and leave Term and Level as
is. Click Add Course Request.

● Click Add Alternate Course

● Click Intersession and Add students 2nd Choice.
Make sure Priority is set to second.



● Repeat process for 3rd choice.
● When you get to 4th and 5th. Set the Priority to 3rd

but put 4th and 5th in the notes.

● When all 5 requests are in click, this student's course
requests are complete.




